Absence Chart





Pit Stop Auto Services
Name of business:…………………………………………..

	Name of Employee:
	Nick
	Celine
	Jim
	Ron
	Dean
	Craig
	Wayne
	Leroy
	Nancy
	Timothy
	Jason
	Linda
	Total absent

	Position
	Manager
	Admin
	Asst

Manager
	Chief

Mechanic
	Mechanics


	Trainee Mechanics


	Admin/

recep
	

	Week 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 6
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 7
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 8
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 15
	
	
	
	
	
	
	
	
	
	
	
	
	


Absence Chart




Oldculmbridge Post Office

Name of business:…………………………………………..

	Name of Employee:
	Tim
	Denise
	Michelle
	Alan
	Chris
	Jasmine
	Louise
	Gillian
	Luke
	Suzi
	Nikki
	Kylie
	Total absent

	Position
	Post

Master
	Asst

Post

Mistress
	Clerks


	Clerks –  part-time
	Shop only 
not trained for PO
	

	Week 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 6
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 7
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 8
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 15
	
	
	
	
	
	
	
	
	
	
	
	
	


Absence Chart




Old Mill Nursery and Playgroup
Name of business:…………………………………………..

	Name of Employee:
	Lorna
	Vanessa
	Simon
	Karen
	Ola
	Jamila
	Jenny
	Michael
	Rachel
	Natasha
	Doris
	Gareth
	Total absent

	Position
	Manager
	Supervisor
	Childcare - babies
	Childcare 
	Office

Asst
	Cook /

Cleaner
	Childcare – children with disabilities
	

	Week 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 6
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 7
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 8
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 15
	
	
	
	
	
	
	
	
	
	
	
	
	


Absence Chart




AtoZ Bus and Coach Company
Name of business:…………………………………………..

	Name of Employee:
	Kingsley
	Naomi
	Jim
	Ian
	Matthew
	Felicia
	Joseph
	Fiona
	Felix
	Maggie
	Jude
	John
	Total absent

	Position
	Owner / Manager
	Dep

Manager
	Bus Drivers
	Mechanic
	Recept’n / Admin
	Cleaner 


	Casual Driver
	

	Week 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 6
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 7
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 8
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 15
	
	
	
	
	
	
	
	
	
	
	
	
	


Absence Chart




Pricematch Supermarket
Name of business:…………………………………………..

	Name of Employee:
	Hassan
	Julie
	Flo
	Elaine
	Michelle
	Bagus
	Holly
	Josh
	Joseph
	Jessica
	Ali
	Dalip
	Total absent

	Position
	Manager
	Assist
Manager
	Sales Assistants
	Assistants
	Security / cleaning / maintenance
	Sales

Assistant
	Van

Driver
	Van Driver

Part time
	

	Week 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 6
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 7
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 8
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 15
	
	
	
	
	
	
	
	
	
	
	
	
	


Absence Chart




Golden Years Premier Care
Name of business:…………………………………………..

	Name of Employee:
	Johanna
	Ron
	Sharon
	Barbara
	Natalia
	Magda
	Justine
	Catherine
	James
	Klara
	Nadia
	John
	Total absent

	Position
	Manager
	Asst

Manager
	Accounts
	Care Worker
	Care Worker - nights
	Chef
	Asst Chef
	Kitchen

Asst
	Cleaner
	

	Week 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 6
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 7
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 8
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 15
	
	
	
	
	
	
	
	
	
	
	
	
	


Absence Chart




Woolf and Partners

Name of business:…………………………………………..

	Name of Employee:
	James
	Philip
	Giles
	Rosemary
	Helena
	Colin
	Sarah
	Sonia
	Daniel
	Ruth
	Amy
	James
	Total absent

	Position
	Senior
Partner
	Partner
	Partner
	Salaried

Partner
	Clerks
	Office

Manager
	Recep
	Legal Assistant
	Secretary
	

	Week 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 6
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 7
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 8
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 15
	
	
	
	
	
	
	
	
	
	
	
	
	


Absence Chart




Central Point Deliveries

Name of business:…………………………………………..

	Name of Employee:
	Chris
	Phil
	Joseph
	Alan
	Tony
	Nelson
	Denise
	Sue
	Kyle
	Robin
	David
	Karen
	Total absent

	Position
	Manager
	Drivers / Bikers
	Controllers
	

	Week 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 6
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 7
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 8
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 15
	
	
	
	
	
	
	
	
	
	
	
	
	


Absence Chart




Trotter’s Farm Shop
Name of business:…………………………………………..

	Name of Employee:
	Maggie
	James
	David
	Dave
	Mary
	Quentin
	Dawn
	Joel
	Benjamin
	Regina
	Dennis
	Nicolle
	Total absent

	Position
	Manager
	Master Butcher
	Butcher
	Stock supervisor
	Shop Assistant
	Cook
	Café Assistant
	

	Week 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 6
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 7
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 8
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 15
	
	
	
	
	
	
	
	
	
	
	
	
	


Absence Chart




Priory Software Solutions

Name of business:…………………………………………..

	Name of Employee:
	Nicola
	Julia
	Keith
	Kylie
	Sandra
	Carol
	George
	Ruan
	William
	Harry
	Lorna
	Kathryn
	Total absent

	Position
	Partners


	Recep/PA
	Accountant
	Software Specialist


	System

Install

Specialist
	System

Maint

Specialist
	Helpline Advisor

System Maint
Specialist
	Website

designer
	

	Week 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 1
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 4
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 5
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 6
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 2
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 7
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 8
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 9
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	
	

	Inject 3
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 13
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 14
	
	
	
	
	
	
	
	
	
	
	
	
	

	Week 15
	
	
	
	
	
	
	
	
	
	
	
	
	


Absence Chart




Priory Software Solutions

Name of business:…………………………………………..

	Name of Employee:
	Nicola
	Julia
	Keith
	Kylie
	Sandra
	Carol
	George
	Ruan
	William
	Harry
	Lorna
	Kathryn
	Total absent

	Position
	Partners


	Recep/PA
	Accountant
	Software Specialist


	System

Install

Specialist
	System

Maint

Specialist
	Helpline Advisor

System Maint
Specialist
	Website

designer
	

	Week 1
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	0

	Week 2
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	0

	Week 3
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	X
	1

	Inject 1
	(
	(
	(
	(
	(
	(
	(
	(
	x
	x
	(
	n/a
	n/a

	Week 4
	(
	(
	(
	(
	(
	(
	(
	(
	X
	X
	X
	X
	4

	Week 5
	(
	X
	(
	(
	X
	(
	(
	(
	(
	(
	X
	X
	4

	Week 6
	(
	X
	(
	(
	X
	(
	(
	(
	(
	(
	X
	(
	3

	Inject 2
	(
	(
	(
	(
	x
	(
	(
	(
	(
	(
	(
	(
	n/a

	Week 7
	(
	X
	(
	(
	X
	(
	(
	(
	(
	(
	(
	(
	2

	Week 8
	(
	(
	(
	(
	X
	(
	(
	(
	(
	(
	(
	(
	1

	Week 9
	(
	(
	(
	(
	X
	(
	(
	(
	(
	(
	(
	(
	1

	Week 10
	(
	(
	(
	(
	X
	(
	(
	(
	(
	(
	(
	(
	1

	Inject 3
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	x
	n/a

	Week 11
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	X
	1

	Week 12
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	X
	1

	Week 13
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	0

	Week 14
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	0

	Week 15
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	(
	0


Note: This is an example of what the sheet might look like for a business. 

